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Legends: L - Lecture; T - Tutonalffeacher Guided Student Activity; P - Practical; C - Credit; 
•Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class, given that no 
component shall exceed more than IO marks 

Course Educational Objectives (CEO)s: 
(CEO I) Get acquainted with the fundamental concepts of Indian Administrative System 
(CEO2) To learn about the structure and functions of institutions invol ved in Indian Administration 
(CEO3) To know about the issues involved in Indian Administrative system. 
(CEO4) To learn about All India Services and the key role they play in Indian Administrative system. 
Course Educational Outcomes (CO)s: 
(CEOl) To gain knowledge about the fundamental concepts of Indian Administrative system. 
(CEO2) To analyze the activities of institutions involved in Indian Administrative system. 
(CEO3) To gain insight into the longstanding issues on Indian Administration. 
(CEO4) Analyze the practical role of All India services in Indian Administration 

Course Content: 

UNIT I 
Evolution oflndian Administration 

• Kautilya's Arthashastra, 
• Mughal Administration, 
• Legacy of British rule and Politics in Administration 

UNIT II 
• Central Government: 

The Cabinet Secretariat 
Prime Minister's Office 

• State Government: 
The State Secretariat 
Chief Minister 's Office 
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Legends: L • Lecture; T - Tutonalffeacher Guided Student Act1v1ty; P - Practical; C • Credit; 

*Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class, given that no 

component shall exceed more than IO marks 

UNIT lII 

Public Services: 
• All India Services, Central Services, State Services, 

• Union Publi c Service Commission Composit ion powers and functions 

• State Public Service Commission- powers. and functions 

UNIT IV 

Local Governance: 
• Distr ic t Administ ration Since Independence, 

• Changing role of Collector, 

• Union -state-Local relalionships 

UNffV 

Significant issues in Indian Administ ration: 

• Regulatory Commiss ions 

• Ci tizen Adm ini stration lntcrfncc 

• Com1ption ond l\drn ini~t ru tion 
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'Tc,1cher Assessment shall be based following components: Quiz/Assignment/ Proj~cl/Part icipation in Class, given that no 

component shall exceed more than IO marks 

fCourse Educational Objectives (CEO)s: 
(CEO I) Get acquainted with the fundamental concepts of Local Government 

(CEO2) Learn about the Performance of Panchayati R,tj institutions as inst ruments of democratic 
decenlral i zat ion . . . 

(CEO3) To know about rural and urban local governments administration in the country 

(CEO4) Have knowledge about the features of constitutional amendments relevant to rural 

development in India 

Course Educational Outcomes (CEO)s 
(CEO I) To analyze the fundamental concepts of local government 

(CEO2) To identify the role of PRls as instruments of Democratic decentralization . 

(CEO3) To be able to differentiate between rural and urban administrative systems 

(CEO4) to learn about the relevant amendments related to rural development 

Course Content 

UNIT I 
• Evolution of Local self-government in India, 
• Features of Rural local self-government: Rural Panchayati Raj system, 
• Features of Urban local government and urban local bodies 
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UNIT II . 
• IJalwant Rai Mehta and Ashok Mehta Committee Reports: Structurl'S. 

Fu net ions and ri nances 

• Second Generation and Third Genera tion Panchayats: CDI'- NES Progrnrn ~ 

• GVK Rao Committee. L. M Singhvi Committee 

UNIT Ill 

• Decent ra lization and deve lopment. 

• Concept of democratic decentralization- evolution and ro le of Panchaya t Raj -Three 

ti er system 

• Impact of 73rd amendment and after. 

UNIT IV 
• Urbanization in India and Policy and Strategies, 

• Evolution of Urban Local Governments in India: Reform s 111 Urban Loca l 

Bodies, 

• Fea tu res of 74th Act 

UNITY 
• Municipal Corporations: Structure, Comm ittee System, Finances, Officials and 

Political Executives Rural and Urban Development Programmes, 

• Employment and Poverty Alleviation Programmes. 
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Legends: L - Lecture; T - Tutorialffcacher Guided Student Act1v1ty; P - Practical ; C - Credit, . 

•Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class, given that no 

component shall exceed more than IO marks 

Suggested Readings 

Siuli Sarkar(20 I 0). Public Administration in India, PHI. New Delhi , 

Shriram Mahesh wari (2004), Local Government in India. Lakshmi Narayan Agarwal 

Publishers. Agra, India. ffiN :811h778418 

Kumar Pamkaj , (2018),'' Rural Local Government in India· . Kitab Mahal , India ISBN­

IO : 9387253074 

Singh Yijayandra ( 2003)," Panchayati Raj and Village Development' . Sarup and Sons 

New Delhi ISBN : 9788176253925 

Pal , Mahi (2020)," Rural Local Governance and Development ·. Sage Publications. New 

Delhi 

Shailadra H. S (2005)," Di ve rsifi cation and Sustainable rural Li ve lihood·. Conce pt 

Publishing Company. New Delhi ISBN-IO : 818069205 1 

Aithal. Bharat & Rarnachandra. T. Y (2020). · Urban Growth Patt~rn s in Ind ia·. CRC 
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•Teacher Assessment shall be bused following components: Qui1JAssignmenl/ Project/Parti cipation in Class, given that no 

component shall exceed mon: th an IO marks 

Course Educational Objectives: CEOs 

CEO I: Understand the origin, nature, and scope, need for the study of human rights. 

CEO 2: Explain the civil and political rights economic relations and human ri ghts social 

relations and human ri ghts >> 

CEO 3: Describe the United Nations human rights commission, national, state human rights 

comm ission 
CE04: Understand UN Declaration of Human Rights (UDHR) and its implications 

CEO 5: Discuss the national human rights act. national commi ssion for minorities, scheduled 

caste, and scheduled tribe 

Course Educational Outcomes (CO)s 
CO I: Understandi ng the Conceptual theoretical frc1111cwork of Human ri ghts 

CO2 : Identify the categori es of Human Rights 
C03: Analyse the present status of lega l mec hanism for Human ri gh ts in India 

C04: Explain the content s of United Nations Declaration of Human Righ ts 

COS: To eva luate the nati onal human righ ts ncl. national com mi ssion for m inori til·s. 

scheduled cas te and schedu led tribe 

Course Co ntent : 

Unit I : 

Origin. /'\ ntun: , and Scope of I lumon Right , . 
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Unil II : 

Unit III: 

Unit IV: 

Unit V: 

Civi l and Political rights; comparison with Human Rights 

Economic relations and Human Rights; Social relations and Human Rights 

UNHRC (United Nations Human Rights Commission) & NHRC (Nationa l Human 

Rights Commission) State Human Rights Commission (SHRC) 

UDHR; International Covenant on Civil and Politica l rights 

International Covenant on Economic and Social Rights 

National Human Rights act; National Commission for SC &ST 

National Commission for Minorities and National Commission for Women 
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References 

• Chaudhary, Jayant(2000). A Tex/ Book of Human Righ1s, New Delhi, Dominant 
Publishers. 
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1& II , New Delhi : Kanishka Publications 
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Lege nils: L - Lecture; T - Tutorialffeacher Guided Student Activity; P - Practical; C - Credit; •Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class. given that no component shall exceed more than IO marks 

Course Educational Objectives (CEO): 
(CEOl) Get acquainted with the fltndamental concepts of social work. 
(CEO2) Understand the techniques of social work. 
(CEO3) Learn about the various welfare organizations. 
(CEO4) Understand the working of government social welfare administration. 
Course Outcomes: 
(CEO I): Analyze the fundamental concepts of social work. 
(CEO2): Explain the di fTerent techniques of social work administration. 
(CEO3): Identify the different welfare organizations in the country. 
(CEO4): Analyze the functions of institutions in welfare administration. 

Course Content: 
Unit-1 

• Concept of Admin istration in study of Social Work, 
• Scope of Social Work Administration, . 
• Evolution and stages in development of Social Work Administration,. 

Unit-II 

• Concept of Social Policy, 
• Methods of Social Work administration 
• Administrative Application Techniques: Planning, Organizing. Stafting. Directing. 

Budgeting and Controlling. Authority and span of control. delegation, and 
decentra lization. 
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Legends: L - Lecture; T - Tutonalffeacher Guided Student Act1v1ty; P - Pracllcal; C - Credll; 

•Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class, given that no 

component shall exceed more U1an IO marks 

Unit-III 
• Welfare Organizations (Government and Voluntary) 

• Voluntary Agencies: Meaning, Development, and role of voluntary agency in social 

welfare, 
• Fund raising, public relations & problems of voluntary agencies. 

Unit IV 
• Social Welfare Administration: CSWB 
• Department of Social Welfare at the Centre and in the state, 

• State Social Welfare Advisory Board & Commissioner for Schedules Tribes 

UNITY 
• National Institute of Social Defense and its Application in Centre and State Level 

• National Institute of Public Cooperation and Child Development (NIPCCD) 

• State Department of SC & STs & Community Development and Rural 

Reconstruction activities. 
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Legends: L- Lecture; T- Tutorial/Teacher Guided StudentAct1v1ty: P- Practical: C - Credit, . 
*Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class, given that no 

component shall exceed more than IO marks 

Suggested Readings: 

• 

• 

. 

Chandra, Sharad, (2017), 'Social Welfare Administration in India: 
Lulu Press, US 

Roy, S. (2016). Social Welfare Administration: Development & 

Prospects. India: Discovery Publishing House Pvt Limited. 

Goel, S. L. (2010). Social Welfare Administration: Organizational 
infrastructure. India: Deep & Deep Publications. 

Bhattacharya, S. (2006). Social Work Administration and 
Development. India: Rawat Publications. 

Sanjay Bhattacharya 2008 ,'Social Work and Integrated 
Approach' Deep and Deep publications New Delhi. 

• Dr Rathod Patwardhan(2016): Social Work Administration, 
Lakshmi Book Publications 
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•Teacher Assessment shall be based following components: Quiz/Ass ignment/ Projcct/l'articipation in Class. given 1ha1 no 

component shall exceed more than IO marks 

Course Educational Objectives {CEO)s: 
(CEO 1) Get acquainted with the fundamental concepts of Public Finance 

(CEO~) To learn about the sources of revenue for Indian Administration 

(CE03) To know about the focus on Indian Government expenditure 

(CE04) To understand the concept of Budget and budget cycle in India 

(CE05) Gain knowledge about fiscal federalism in India 

Course Educational Outcomes {CO)s: 
(CEO 1) Gain knowledge about the fundamental concepts of Indi an Public lirnmcial Administration. 

(CE02) To analyze the sources of revenue system in Indian Administration 

(CE03) To gain insight into the expenditure part of Indian Administration 

(CE04) Analyze the practical role of controls on Indian Financial Administration 

Course Content: 

Unit 1 Public Finance 

• Meaning and scope of Public Finance; subject Matter of Public Finance 

• Difference Between Public and Private Finance; Scope of Financial administration in 

India 

Unit 2 Public Revenue 

• Principles of Taxation; Progressive and Proportional Taxation 

• Tax collection machinery in India; latest taxation policies and issues 
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Unit 3 Public Expenditure 

• Concept of Public Expenditure; Cannons of Publ ic Expenditure 
• Trends of Public Expenditure in India 

Unit 4 Budget 

• Concept and meaning of Budget; Types of Budgets 
• Budget process in India; Fiscal Responsibility and Budget and Budget management 

act and Sunset legislation 

Unit 5 Fiscal Federalism 

• 
• 

Union- State Financial Relations 
Financial control- Legislative , Executive financial control; Finance commissions; 
Parliamentary committees & Comptroller and Auditor General (CAG) 
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•Teacher Assessment shall be based following components: Quiz/Assignment/ Project/Participation in Class. given that no 

component shall exceed more than IO marks 
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